Memo:  Screening Detail Responsibilities
 

Date: June 15, 2004

To: All D3 and D4 Students

From: Dr. van Putten, Chair of Primary Care

Re: Screening Detail

 

It is important to reiterate to all students as we enter a new academic year that Screening Detail is one of your clinical responsibilities as dental students. To reinforce the importance of Screening Detail attendance, it is advantageous to inform all of you of the guidelines that will be implemented should Screening Detail be missed by dental students. 

 

These guidelines are as follows:
 

· If you are not present for your Screening Detail and DO NOT notify the Screening Clinic and your own clinic of your absence ahead of time, you will be considered a “No Show” and in turn a half day of your allotted Personal Time for the quarter will automatically be applied to this missed clinic time. 

· Additionally, you will have to make-up this missed Screening Detail. The date and time of the make-up detail will be determined at the discretion of the Screening Clinic Staff. 

· If you miss the time and date designated for your make-up detail, you will be blocked from seeing patients in your clinic until you make arrangements with the Screening Clinic Staff to fulfill your Screening Detail responsibilities. 

 

Furthermore:
 

· Should you arrive for Screening Clinic detail more than 15 minutes late without notifying the Screening Clinic of your tardiness OR if you are habitually late, this will be considered a missed detail and a half day of Personal Time will be allocated towards this absence. As stated above, you will then need to following through the process of arranging for a make-up date and time with the Screening Clinic Staff. 

 

Finally:
 

· As always, should you need to switch your Screening Detail date and time with a fellow classmate, please following the proper procedures as indicated in the Clinic Manual which includes the completion and submission of a Change of Detail Form to your clinic, the Screening Clinic, and the Patient Management Office. 

 

Thank you for your attention to this matter
 

